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Opnecbkoi 06macTi

22 rpynusa 2014 poky Ne 43

3apeecTpoBaHo

B ['os10BHOMY ynpaBJliHHI HOCTHILIT
B Onecokiii odaacTi 29 rpynus
2014 p 3a Ne 16/1219

[HOPAOK
JOCTYIy J10 IPUMIILIEHb 1 Ha TepuTopito [lepkaBHOTO apxiBy

Onecpkoi o6acTi

1. 3arajpHi MOJI0KEeHHA

1. Tlopsimox nocTymy [0 NpUMILIEHb 1 Ha TepuTopito JlepkaBHOTO apxiBy
Opnecobkoi obnacti (mamni - [Hopsimox) po3po6IieHo BiNnoBiAHO 10 3akoHy Ykpainu «IIpo
HamionansHuii  apxiBHuii (oHJ Ta apXiBHI YycTaHOBW», [lopsaky nocTymy 10
NPUMIIICHb 1 HA TEPUTOPIIO JIEpPKABHUX ApXIBHUX YCTAHOB, 3aTBEPIKEHOTO HAKa30M
MinictepctBa octuilii Ykpaiau Big 11 gunus 2014 poxy Ne 1117/5, 3apeectpoBaHoro B

MinictepcTsi toctuiiii Ykpainu 14 nunns 2014 poky 3a Ne 810/25587.

2. Tlopsanox BH3HAYa€ OCHOBHI BUMOTHM WIOAO OpraHizamii Ta o(OpMIICHHS
noctyny (i3udHUX OCI0 Ta MPEICTaBHUKIB IOPUAUYHUX OCIO 1O MPUMINIEHb 1 Ha
teputopito JlepkaBHoro apxiBy Opjecbkoi oOnacTi (mami - apxiB), perIaMEHTYE
MEXaHIi3M JIOCTyNy [0 TMpUMIIIEHb 1 Ha TEPUTOPII0 apXiBy 3 YpaxyBaHHIM
0COOJIMBOCTEH PO3MIILIEHHS apXIBHUX (POHJIIB Ta PEXKUMY POOOTH, & TAKOX MOKIMBOCTI

PO3MOLTY MPUMIIIEHB apXiBy Ha 30HH JOCTYITY BIAMOBIIHO /10 iX MPU3HAYECHHS.
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II. O¢opmiieHHS JOKYMEHTIB, 110 JAI0Th PAaBO AOCTYILy 10 NPUMIllleHb apXiBy

1. Jloctyn 10 NpUMILIEHb apXiBy 3AIMCHIOETBCA 3a MpeJ sSBIECHHSM 0CO00I0

JOKYMEHTa, 110 JIa€ IPaBO Ha BX1J 10 MPUMIIIEHb apXIBYy.

2. JIoKyMeHT, 110 J1a€ TpaBO Ha BX1J /10 MPUMIIIEHb apXiBY, 0(DOPMITIOETHCS Ha

MiJCTaB1 JOKYMEHTA, 10 MOCBIAYY€E 0cO0y UM ii crieliaabHul cTaTycC.

3. lokyMeHTaMH, 110 1al0Th NMPaBO Ha BX1J 10 IPUMIILLIEHb apXiBY, €:

1) cyx00Be MOCBITUEHHS MpalliBHUKA apXIBY;

2) 4iIeHChbKUHM KBUTOK - Juisl wieHiB CHiJIKM apXiBIiCTIB YKpaiHu;

3) mepemnycTka 10 YUTAJIBHOTO 3aly (CEKTOpY KOPHUCTYBaHHSA IOKYMEHTaMH),

dbopma skoi HaBemeHa B Aomarky 1 go 1woro Ilopsiaky, - 1j1s KOpHCTyBayiB

HOKYMCHTAMHU, SIK1 npanroTh Y YUTAJIBHOMY 3ani;

4) pazoBa mnepernycTtka, ¢hopMma sSKOi HaBeleHa B AoAaTKy 2 a0 1soro [lopsaky, -

JJIA OCi6, SIK1 3BCPTAIOTHCA 3a OTPUMAHHAM I[OBi,Z[OK Ta 3 IHIIUX ITUTaHb.

4. MaroTh NpaBo MPOXOAWUTH [0 TMPHUMIIIEHb apXiBY 3a CBOIMH CIIy>KOOBUMU

HOCBiJILICHHHMI/II

1) mpamiBHUKM TPaBOOXOPOHHUX OpPraHiB NMPHU BUKOHAHHI HUMHU CIY>KOOBHUX

000B’SI3KIB Ta 32 HASBHOCTI BIJIIOBIIHOT ITOCTAHOBH;

2) mpalliBHUKHU JEPXKABHUX OPraHiB MPU BUKOHAHHI HUMH CITY>KOOBUX 00OB’SI3KIB

3a CIHMCKOM, MIANMUCAHUM JAUPEKTOPOM apXiBy a00 HOT0 3aCTyITHUKAMHU.
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[IpamiBHUKM PEMOHTHHUX, €HEPreTMYHUX Ta IHIIMX OpraHizamid, Wl
00CITyroByIOTh apXiB, MAalOTh NIPABO MPOXOJUTH 1O NPUMIIIEHb apXiBy IpU BUKOHAHHI
HUMU CIY)OOBHX 000B’A3KIB.

4. Indopmariis 1momo BIABIAYBauiB apxiBy 3a3HAYA€TbCS Yy KHHU31 OONIKY
BIJIBIlyBauiB apXxiBy, (popma skoi HaBeneHa B noxarky 3 go uporo I[lopsaky. Kuura
00Ky BiJIBIyBauiB apXiBy Mae OyTH NMpPOHYMEpOBaHA, MPOIIHYpPOBaHA Ta 3acBIIUYeHA
[IEYaTKO0. 3a3HayeHa KHHUra BEIEThCS YEProBHUM Ha IOCTYy OXOpPOHH abo 0coboro, Ha

AKY MOKJIaJIeHO 1Iel 000B’ 30K HAKa30M JUPEKTOpa apXiBy.

5. OdopmiileHHS TEpPEnyCTKU N0 YUTAJIbHOTO 3ajly 3AIHMCHIOE TIpaIliBHUK,
BIIMOBITANBHUN 3a pOOOTY uMTadbHOTO 3aiy. IlepemycTka migisrae MOBEPHEHHIO
MpaIiBHUKOBI, BIAMOBIIAJIBHOMY 32 pOOOTY YMTAJILHOTO 34Ty, MICHS 3aKIHYEHHS CTPOKY
il i

Crpok Aii mepenycTku CTAaHOBUTH OJIMH PIK.

6. Pa3oBy mnepemycTky 3aMoOBISIE JUPEKTOP apXiBy, HOro 3acTYNMHHKUA abo
MpaliBHUK BIANOBIAHOTO CTPYKTYPHOTO MiApO3ALLYy apXxiBy ocobucrto. Ilepemnik
NpaliBHUKIB, SKI MalOThb IPaBO 3aMOBJSTH pPa30Bl MEPEMyCTKH, 3aTBEPIKYETHCS
Haka3oM JupekTopa apxiBy. OdopmileHHs pa30BOi MEPENyCTKU 31HCHIOETHCS YEPrOBUM
Ha MOCTY OXOpPOHHU ab0 0c00010, Ha AKY MOKIAJICHO 1el 000B’ 430K HAKa30M JUPEKTOpa
apxiBy. Hymepaliisi pa3oBUX NEepemnycToK 31IMCHIOETHCS Yy BAJIOBOMY MOPSAKY B MEXax
OJTHOTO KaJIEHAAPHOIO POKY, 1 X OOJIK BEAEThCSA Y KHU31 OONIKY pa30BHX MEPENyCTOK

JOBUIBHOT (hopMH.

7. Pa3oBa mepernycTka, mianuMcaHa o0co00r0, ska 11 3aMOBJsIA, MMIJJIATAE

MOBEPHEHHIO YEProBOMY Ha MOCTY OXOPOHU MPH BUXO/I1 BJIBiyBaya 3 apXiBy.

8. Unenu komerii, rpoMajCchbKUX pajJ Ta IHIIUX JOpPAJAYuX OpraHiB apXiBiB,

CTYJIEHTU-TIPAKTUKAHTH, OCOOH, SIK1 MPUOYBAIOTh AJI1 y4acTi B KOH(GEpPEHIIX, Hapaaax,
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ceMiHapax, IHIIMX 3ax0/iaxX, JOMYCKAIOThCA JO TPHUMINIEHb apXiBy 3a CITMCKOM,
MIAMUCAHUM JTUPEKTOPOM apXiBy a00 ¥MOro 3acTymHUKaMH, TICHS Tpes IBICHHS
JIOKYMEHTA, 110 MOCBITIYE 0COOY.

Crmcok MMOAAETHCA HA IMOCT OXOPOHU 3a311aneri)15.

9. Inozemiii Ta ocobu 6e3 rpoMajIIHCTBA TOMYCKAIOThCA 10 MIPUMIIIEHb apXiBy Ha

3araJJbHuX HiI[CTaBaX.

10. Iloct oxopoHu Mae OyTH 3a0e3MEUeHHI 3pa3kaMu JOKYMEHTIB, 3a3HAUCHUX Y

MYHKTI 3 1IbOTO PO3J1TY, Ta MIMUCIB BIAMOBIIAIBHUX TOCATOBUX 0C10 apXiBYy.

11. JlocTym 10 npuMilieHb apxiBy 3a00pOHEHO:

1) y pa3i BIACYTHOCTI y BiABIAyBaua JOKYMEHTa, LIO0 Jla€ MpaBO HA BXIJ A0

MPUMIIIEHb apXIBY;

2) y pa3i HempaBWILHOTO OPOPMIIEHHS NMEPENYCTKH, 3aKIHUEHHS CTPOKY 11 Jii.

12. Bxin m0 npuMilieHb apxiBy BiJBilyBauaMm 3 MOpPTQEIsiMHU, TOCTIOAAPCHKUMU

Ta CIIOPTUBHUMH CYMKaMH, MTAKyHKaMH HE JI03BOJISIETHCS.
13. 3anocutu (BBO3UTH) A0 MPUMILIEHb apXiBy CTOPOHHI JOKYMEHTH, iX KOIIii,
JIpYyKOBaH1 BUJAHHA, TEXHIYHI 3aco0u ((ortoamapaT, KiHOKaMepu, pPO3MHOXKYBajJIbHI

arnapary Touo) 6€3 IOrOIKEHHS 3 AUPEKTOPOM apXiBY 3a00POHSAETHCS.

14. 3anecenns (BBe3eHHs) A0 apXiBYy apXiBHUX JOKYMEHTIB 31HCHIOETbCS TUIBKU

3a MUCbMOBHM JI03BOJIOM JUPEKTOpa apXiBy a00 HOTo 3aCTYIMHUKIB.

15. AaminicTpariss apxiBy 3000B’si3aHa CTBOPUTH YMOBU JJIsI TUMYAcCOBOTO
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30epiraHHs BEPXHBOTO OJATY Ta NPEAMETIB, BXiJ 3 SKUMHU [0 NPUMIIIEHb apXiBY

3a00pOHEHUH.

16. BinnoBigaabHUMU 32 TOTPUMAaHHS MOPSAKY NepeOyBaHHSA Ha TEPUTOPIi apXiBy

Oyab-sKUX 0c10 € cayk00B1 0cO0H, SIKI HAZaIu 1M MPaBO Ha JOCTYII.

17. Joctyn BiaBimyBadiB apxiBy OO0 apXiBHUX (DOHIB y YMTAJbHUX 3ajax 3a
Micrie3HaxokeHHsIM: M. Opeca, Bya. JKykoBebkoro, 18, 3a1iCHIOETBCS 3 MOHEAUIKA I10

o’ sataHALFO 3 08.00-12.00 Ta 12.45-17.00.

18. Jlomyck mpaliBHUKIB Ta BiIBIAYBa4iB apxiBy B 1103apo0O0YMil yac, BUXIiJIHI Ta
CBSITKOBI JIH1 Y pa3i ciayk00Boi moTpeOu BiOyBaeThCs Ha MiJICTaBl HaKa3zy AMPEKTOpa

apxiBy.

II1. ITopsinok BUHeCeHHs (BUBE3€HHS) TOKYMEHTIB, IPYKOBAHNX BUIAHb

Ta IHIIKUX MaTepiaJIbHUX HIHHOCTEH

1. BuHocuTu (BUBO3UTH) JOKYMEHTHU (apXiBHI 1 CIy»KOOBI1) Ta iX KOImii, IpyKOBaH1
BUJIAaHHS Ta IHIII MarepiajibHi IIHHOCTI JIO3BOJIETHCS HA MiACTaBl MEPENyCcTKH Ha
BUHECEHHS (BUBE3C€HHs) JOKYMEHTIB Ta IHUIMX MaTepiajibHUX LIHHOCTeH, popma sKoi

HaBeneHa y nonarky 4 mo uporo I[opsaky.

2. Ilepenyctka odopmitoeTbesi y ABOX mNpuMipHuUKax. OAMH NPUMIPHUK
3QJIMIIAEThCS B apXiBi, a JApPYyruil BUIAETBCA O0CO01, SIKAa BHUHOCHUTH (BUBO3UTH)
nokyMeHTH. OQopMIIeHHS MEepenyCcTKH 3IIMCHIOETHCS MPAI[iIBHUKOM apXiBy, Ha SKOTO

HaKa3oM JUPCKTOpPaA apXiBy IIOKJIaACHO 000B’ 30K moao Oq)OpMJ'IeHHSI MCPCITYCTOK.

3. Hymepaiiiss mepenycTok Ha BUHECEHHs (BUBE3EHHS) MOKYMEHTIB Ta IHIIHUX

MaTepiaJIBHI/IX I.IiHHOCTCﬁ 3)1iﬁCHIO€TBC$I Y BaJOBOMY IOPAAKY B MCKAX OAHOIO
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KaJleHJapHOro poky. OOJIK MX NEPEenyCTOK BEAEThCS MM CAMHUM MPALliBHUKOM Y KHU31
o0JIIKy TIepenyCcTOK Ha BHHECEHHs (BMBE3C€HHS) JOKYMEHTIB Ta IHIIUX MareplajbHUX
niHHOCcTed, (opma sikoi HaBeieHa B gomarky 5 no uporo Ilopsinky. Kuura obmiky
MEepernycToK Ha BUHECEHHs (BUBE3EHHS) JOKYMEHTIB Ta 1HIIUX MareplajJbHUX [IIHHOCTEN

Mae OyTH IPOHYMEPOBaHa, MPOIIHYpOBaHa Ta 3aCBiIU€Ha MEYaTKOIO.

4. Tlpu Buxomi ocoba, Sika BHUHOCUTH (BHUBO3UTH) TOKYMEHTH, Mpei’ SBISE 1
3aJIMIIAE TIEPENYCTKY Ha BUHECEHHS (BUBE3CHHsI) JTOKYMEHTIB Ta IHIIMX MarepiajlbHUX

I[IHHOCTEH YeproBOMy Ha MOCTY OXOPOHHU.

5. UeproBuil Ha MOCTy OXOpPOHHM 3000B’S3aHHUI IMEPEBIPUTH OKYMEHTH Ta iX
KOMI1i, TPyKOBaH1 BUJIAHHS Ta 1HII MarepialibH1 IIHHOCTI, SIKi BUHOCSTHCS (BUBO3SITHCS),
Ha BIAMOBIHICTh JaHUM, 3a3HAUCHUM Yy IMEPEmycTili Ha BUHECEHHS (BUBE3EHHS)

JOKYMEHTIB Ta 1HIIUX MaTepialibHUX I[IHHOCTEH.
IV. Hopsaok B’i3ny (BHIi3Ay) TPAHCIIOPTY HA TEPUTOPIIO apXiBy
1. JlokymeHTOM, 1110 JJa€ PaBo Ha B’i3/1 (BUi3/1) Ha TEPUTOPIIO apXiBY TPAHCIIOPTY
3 BaHTaxeM (10 BaHTax), € MepernycTka Ha BUHECEHHsS (BUBE3€HHSA) JOKYMEHTIB Ta
HIINX MaTepiaIbHUX I{IHHOCTEH.
2. YeproBuil Ha TOCTY OXOPOHHM 3000B’S3aHUI TEPEBIPUTH BAHTAXK Ta
TpaHCHOPTHUH 3aci0 Ha BIIMOBIIHICTh CYIPOBIIHUM JIOKYMEHTaM 3 METOO 3aro0iraHHs

HECAHKI[IOHOBAHOMY BHUBE3€HHIO JOKYMEHTIB Ta IHIINX MaTepiaJIbHUX IIIHHOCTEH.

3. B’i3x1 (BUi3M) TpaHCHIOPTY y CBATKOBI Ta BUXIJHI JIH1 JO3BOJISIETHCS HA IMiJICTaBI

Haka3y JIUPEKTOpa apxiBy.

4.V pa3i CTUXIHHOTO JMXa, MOXEXKl, apapii, I1HIIOI HaJ3BUYAWHOI CUTYaILlil
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aBapifHO-PATYBaJIbHI CIY)KOHM, a TaKOX TPAHCHOPTHI 3aCO0HU, 3aIydeHl JO BUKOHAHHS
poOIT 3 JIKBiJaLii HaI3BUYAHHOT CUTYallli, MPOMYCKAIOThCA Ha TEPUTOPII0 apXiBy Oe3
nepenyctok. [Ipo 1e yeproBuii Ha MOCTY OXOPOHU CKJIAJA€ aKT JTOBUIbHOI POpMU, AKUN
MIANUCY€E KEPIBHUK BIAMOBIIHOT aBapiiHO-PATYBAJIBHOI CY>KOM 1 3aTBEPIKYE JTUPEKTOP

apxiBy.

Hupexrop JlepkaBHOTO apxiBy

Opnecbkoi 06macTi B.B. JleBuyk



